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Order 
QuickBooks Compatible 

 Form W-2 and 1099  

Visit us on the web. Follow the payroll links to find more checklists, phone numbers & websites to order forms, ask questions, resolve problems.                                                     
Find information on payroll regulations. Learn payroll terms, tax rates, allowable deductions and so much more.    

W-2 box 17 State Checklist    
To be completed while preparing the 4th Qtr 941  

State withholding reconciliation  
  

The purpose of this checklist is to ensure the total of all W-2 Box 17 agree to the tax forms filed during the year 
Retrieve a copy of the STATE payroll tax reports filed during the year. From each tax form, post the 

amount of state withholding reported and paid to the state.  Most quarterly reports also report and pay 
unemployment taxes, do not include these amounts in this checklist.  

  Your state Other state  

 Month AMT PD Date Pd Ck No 

Reported on 
PR tax forms 

monthly & 
Qtrly 

Withholding 
only  AMT PD 

Date 
Pd Ck No 

Reported on 
PR tax forms 

monthly & 
Qtrly 

Withholding 
only   

 Jan                  

 Feb                  

 Mar                  

 Quarter                  

 Apr                  

 May                  

 Jun                  

 Quarter                  

 Jul                  

 Aug                  

 Sep                  

 Quarter                  

 Oct                  

 Nov                  

 Dec                  

 Quarter                  

 Total              

 Total of Box 17 on W-2's         

 Reported on State W-3         

Remember to send the State's their copy of the W-3 (found in the coupon booklet mailed to you) with one copy of the W-2  

When W-2's are completed, remember to complete and mail form 1099 for non-employee payments  
 

http://www.qbalance.com/
http://www.qbalance.com/QuickBooks_checks_and_supplies.htm
http://www.qbalance.com/Payroll_Tax_and_Business_Tax.htm
http://www.qbalance.com/QuickBooks_Payroll.htm
mailto:info@qbalance.com


 

QBalance.com 
 

We make QuickBooks work for you™ 
 

Call Toll-Free: (800) 216-0763 

CPA 
 

Congratulations! 
 

You are using the best accounting software available! 
 

But: you may be one of the 75% of all QuickBooks installations that have hidden 
deficiencies that cost your business time, and money. Can you honestly answer these 
following questions: 

 Do you have an ideal set-up in QuickBooks?  

 Are you using the most efficient activities to enter transactions?  

 Is there a quicker way to obtain information?  

 Are your reports accurate? Do you trust them to make business decisions? Are 

you using the right reports to make decisions? 

 Are you using the right version of QuickBooks? 

For over 7 years, QBalance Certified QuickBooks ProAdvisors who are also CPAs 
have been helping businesses like yours to save real time and money by making 
QuickBooks work for you. We have the answers to these questions and any others you 
might have. 
 
Remember our toll-free telephone number: (800) 216-0763. Please jot it down for 
ready reference. Call us when you have any of the following: 

 You have a problem using QuickBooks and need an answer. 

 You are overdue for the recommended QuickBooks Tune-up. 

 You need training for either existing or new users. 

Our help is provided by telephone, e-mail and through the Internet directly to 
your personal computer via remote control while you watch – call for a free 
demonstration!  
 
 


