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Worksheet for setting up QuickBooks Enterprise Edition Access Rights

Name:
Job Description/Employee/Customer/Representative Name that will use QuickBooks

El Bl

PARTIAL

Accounting
Asset Accounts
Edit Closed Transactions
Equity Accounts
General Journal
Liability Accounts
Manage Fixed Assets
Working Trial Balance

Banking
Bank Accounts
Barter
Petty Cash
Checking
Savings
Checks
Credit Card Accounts
Credit Card Charges
Deposits
Loan Manager
Online Banking
Reconcile
Transfer Funds

Company

Billing Solutions Signup

Company Information

Company Preferences

Enter Vehicle Milage

Find All Transactions

Planning & Budgeting
Planning & Analysis
Setup Budgets & Forecast

Print Labels

Remote Access

Set Closing Date & Password

Setup Online Banking

Synchronize Contacts

File

Accountants Review
Archive & Condense Data
Backup

Easy Step Interview
Export

Import

Rebuild

Shipping

Verify
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Employees & Payroll

Employee Organizer
Paychecks

Payroll Adjustments
Payroll Liabilities

Payroll Service Activities
Payroll Tax forms

Customers & Receivables

Lists

Accounts Receivable Accounts
Access Finance Charges
Billable Time and Costs
Change Item Prices

Credit Memos

Estimates

Invoices

Override Credit Limit
Receive Payments

Sales Orders

Sales Receipts

Statement Charges
Statements

Undeposited Funds Account
View Credit Card Numbers

Chart of Accounts
Class lists
Customer/Vendor Profile lists
Customer Message List
Customer Type List
Job Type List
Payment Method List
Sales Rep List
Ship Via List
Terms List
Vehicle List
Vendor Type List
Customer:Job List
Employee List
Fixed Asset Item List
Item List
Other Names List
Payroll Itme List
Price Levels/Billing Rate List
Sales Tax Code List
Templates List
Vendor List

Time Tracking

Single Time Activity
Timer Export
Timer Import
Weekly Time Sheet

PARTIAL

B/ 2l




VleW
MOd/fy
De lete
Prin ¢
Viey
Bt’:llance

Reports
Accountant & Taxes
Accountant & Taxes Detail
Accountant & Taxes Summary
Banking
Budgets & Forecasts
Company & Financial
Company & Financial Detail
Company & Financial Summary
Custom Transaction
Custom Transaction Detail
Custom Transaction Summary
Customer & Receivables
Employees & Payroll
Inventory
Jobs
Jobs Detail
Jobs Summary
Memorized Report List
Mileage
Purchases
Sales
Time
Vendors & Payables

Vendors & Payables
Accounts Payable Accounts
Adjust Quanitity on Hand
Build Assemblies
Enter Bills
Item Receipts
Pay Bills
Pay Sales Tax
Print 1099/1096
Purchse Orders
Purchase Orders List
Sales Tax Adjustment

www.OBalance.com

QuickBooks Checks 25%savings  http://www.qbalance.com/checks.htm

: Are you a busy professional wearing many hats?

¢ How often do you find yourself losing sticky notes, phone messages, and important documents? Do you wish

: there was a less time consuming way to delegate to do tasks to your colleagues? Would you like to easily view

: your staff's backlog to see who needs work? Easily get your hands on all of your and your co-workers customer

: notes, past appointments & to do's, all in one place (electronically filed), all accessible to only those who need  :

it? Looking for a common calendaring all in the office can share? Throw out the while-you-were-out pads, the :
franklin planners, the desktop calendars and become efficient effective managers! On a budget?

Software under $450 for 5 users.
No learning curve, installs without IT support. 800-216-0763
:' : http://mww.gbalance.com/Office_Procedures/PhoneMessaging.htm

- 1  QuickBooks W2 & 1099 to 35% savings https://www.gbalance.com/mall/w2_1099.asp
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